2012 Executive Orientation Leader (EOL)
and Orientation Leader (OL)

 Application
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Submit by March 9, 2012 to:
Office for Campus Life, Mayer Campus Center

or e-mail to orientation@ase.tufts.edu
with “Orientation Application” in the subject line
Executive Orientation Leader (EOL) Positions:
The Office of Undergraduate Orientation at Tufts University is seeking current full-time first year, sophomore or junior students to fill several Executive Orientation Leader (EOL) positions for the 2012 First Year Undergraduate Orientation program.  We seek dedicated, energetic and organized students to take an advanced leadership role and assist in all aspects of the 2012 Undergraduate Orientation program.  Executive Orientation Leaders (EOLs) will primarily assist in the training, coordination and management of the group of general Orientation Leaders (OLs).  Along with general Orientation Leader duties during Orientation, the EOLs will have the added responsibility of assisting with the coordination of the general Orientation Leader group.
General Orientation Leader (OL) Positions:

The Office of Undergraduate Orientation at Tufts University is seeking current full-time first year, sophomore or junior students to fill several general Orientation Leader (OL) positions for the 2012 First Year Undergraduate Orientation program.  We seek dedicated, energetic and organized students to return to campus early and take on the important responsibility of orienting the incoming class to Tufts University.  Orientation Leaders will work with a partner and be responsible for one group of incoming students during the entire Orientation program.
All positions will report directly to Laura Doane in Undergraduate Education, Jamie Engle in Student Affairs and Joe Golia in Campus Life, Co-Directors of Undergraduate Orientation.
General Requirements:

1.  The applicant must be enrolled as a full-time undergraduate First Year, Sophomore or Junior. Candidates must be in good academic and disciplinary standing as academic and judicial records of all applicants will be reviewed.  The University reserves the right to decline participation to any student that does not meet requirements.

2.  All candidates selected will be required to participate in one training/information session during the spring 2012 semester.  Schedule to be determined.  
Note:  Students studying abroad during the spring semester MAY still apply and would be exempt from any spring meeting.
3.  All candidates must have an overall working knowledge and understanding of the University and be able to accurately and effectively express this knowledge and understanding to incoming First Year students, transfers and their parents.

4.  All candidates will be expected to understand their role as University para-professionals and, as representatives of the office of Undergraduate Orientation, agree to act in a professional and responsible manner while executing the responsibilities of their position.
5.  Successful candidates will possess the following skills:

*Strong communication skills, organizational skills and attention to detail.
*Ability to work cooperatively with supervisors and peers.
*Willingness to take initiative and work independently.

*Ability to handle multiple tasks simultaneously and follow up on responsibilities.

 *Ability to work in stressful and fast paced environment.

*Ability to laugh and have fun
Time Expectations
Spring Semester:

Executive Orientation Leaders and Orientation Leaders will be available for at least one spring semester training and coordinating meeting prior to departing for the summer.
NOTE:  Exceptions will be made for students participating in a study abroad program during Spring Semester.  

Summer:

Executive Orientation Leaders and Orientation Leaders will have ability to check e-mail regularly over the summer to get all the information they will need prior to returning for Orientation.
Early Arrival Fall:

Executive Orientation Leaders and Orientation Leaders will be required to move back to campus early to participate in Orientation Leader Training prior to the start of the Orientation program.
Dates are TBA.
Orientation Week:

Executive Orientation Leaders and Orientation Leaders will be required to work throughout the entire Orientation program.  
Restrictions:

EOLs and OLs may NOT be Resident Assistants, Group of Six Peer Leaders, Explorations Leaders, or Perspectives Leaders, Tutors or Writing Fellows.
PROCEED TO THE FOLLOWING PAGE
for the ACTUAL APPLICATION!

The Application:
Should you be interested in applying for an EOL, Executive Orientation Leader position and/or and OL, Orientation Leader position please respond to the following questions.  Applications should be e-mailed to: orientation@ase.tufts.edu with “Orientation Application” in the subject line or returned to Office of Campus Life in the Mayer Campus Center by 3/9/12. Selected interviews will be conducted shortly thereafter.  

1.
Please include the following information in your application.


-Name (first/last), Sex, Class Year, Major, ID #


-Local Address, Phone Number, Tufts E-Mail
2.
Position(s) you are applying for.  If interested in more than one please rank in order of interest.


____EOL, Executive Orientation Leader
____OL, Orientation Leader
3.
Were you in the past…


Executive OL or Orientation Leader____
If yes, when____




A Perspectives Leader____


If yes, when____




An Explorations Leader____


If yes, when____

Which advising program were you in as an entering student._______________________

4.
Please respond to the following three questions.  Please keep responses brief.
1.  What does the Tufts Experience Mean to You?  Please start or end your response with three words that summarize your Tufts Experience.

2.  Why do you want to be an EOL/OL?  What qualities do you bring to the position and what do you hope to gain from the experience.
3.  Orientation is about transition for students during their first year and not just about a week of activities.  What advice would you offer your First Year Students about transitioning from high school to college? 
Completed Applications should be e-mailed to: orientation@ase.tufts.edu with “Orientation Application” in the subject line or returned to Office for Campus Life in the Mayer Campus Center by 3/9/12.
